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English language

1-Course Name:

English language

2-Course Code:

UNII115

3- Semester / Year:

2025-2026 / Semester 1

4-Description Preparation Date:

This introductory course forms part of the English for Academic Purposes module for
students in the Humanities track. Emphasis is on developing the foundations of the four
skills: listening, speaking, reading, writing, and the introduction of basic grammar forms
and language structure such as phrasal le and sentence construction. Language focus is
on the cultivation of basic repertoire of words and simp phrases related to personal
information and immediate application, through communicative and tivities. functional
ac

5-Available Attendance Forms:

Classrooms

6-Number of Credit Hours (Total)/ Number of Units (Total)

50

7-Course administrator’s name (mention all, if more than one name)

Dr. Salman Dawood

8-Course Objectives

1- Learn the conversation skills in English.
2- Identify translation skills in English. -Identify writing skills in the English language.
3- Identify reading skills in the English language

9-Teaching and Learning Strategies




. Teaching strategies are teaching methods and techniques that will select and deploy to
support students through the learning process and teaching strategy most suitable for the
topic being studied, the level of expertise of the learner, and the stage in their learning

journey.

10-Course Structure

Week | Hours | Required Unit or subject | Learning method | Evaluation
Learning Name method
Outcomes
1 2 Basics of the Daily tests,
English Theoretical/Practical | monthly
language : exams, final
English concepts exams
2 2 English Daily tests,
pronouns Theoretical/Practical | monthly
exams, final
exams
3 2 Verb rules Daily tests,
Theoretical/Practical | monthly
exams, final
exams
4 2 Section of Daily tests,
speach Theoretical/Practical | monthly
exams, final
exams
5 2 Rules for nonus Daily tests,
— rules for Theoretical/Practical | monthly
adjective exams, final
exams
6 2 Write the Daily tests,
official email | Theoretical/Practical | monthly
exams, final
exams




7 Conversation Daily tests,
skills Theoretical/Practical | monthly
exams, final
exams
8 Sections of Daily tests,
speech Theoretical/Practical monthly
exams, final
exams
9 Conversation Daily tests,
skills Theoretical/Practical | monthly
exams, final
exams
10 English Daily tests,
conjunctions | Theoretical/Practical | monthly
exams, final
exams
11 English Daily tests,
Prepositions | Theoretical/Practical | monthly
exams, final
exams
12 Negation rule Daily tests,
Theoretical/Practical monthly
exams, final
exams
13 Question Daily tests,
composition | Theoretical/Practical | monthly
exams, final
exams
14 [rregular verbs Daily tests,
Theoretical/Practical | monthly

exams, final
exams




15

Article

Daily tests,

Translation+ | Theoretical/Practical | monthly

Solving
exercises

exams, final
exams

11-Course Evaluation

1- Conducting theoretical tests, oral and written/daily/monthly/final
2- Conducting tests, oral and written/monthly/final

12-Learning and Teaching Resources

Required textbooks (curricular books
any)

Hadway student book 1: Headway exercise book 1.
Headway student book?2: Headway exercise book?2.
Headway student book 3: Headway exercise book3.
Headway student book 4: Headway exercise book 4

Main references (sources)

Recommended books and references
(scientific journals, reports....)

Electronic References, Websites
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English Reading in Business

1-Course Name:

English Reading in Business

2-Course Code:

BA1204

3- Semester / Year:

second Semester /2  2026-2025

4-Description Preparation Date:

This

introduction to business and managerial English seeks to help beginners build business
One o specific vocabulary, unlearn typical German mistakes in English and become
more confident in handling mails. It also introduces students -routine business
encounters, such as professional telephone calls and e to current issues in management
and serves to review the essentials of English grammar. Therefore, Students are able to
read and understand a wide variety of texts related to their Business English topics and
core degree subjects. Through active participation in discussions, students can express
their opinions fluently and convincingly, contributing ideas and responding to them,
using vocabulary and grammatical structures.

5-Available Attendance Forms:

My presence

6-Number of Credit Hours (Total)/ Number of Units (Total) = 30 hours , 2 unit

125 hours , 5 unit

7-Course administrator’s name (mention all, if more than one name)

Dr.Mouafaq Hadi

8-Course Objectives :




1- Providing appropriate knowledge and clear understanding regarding principles of
business administration

2- Providing appropriate knowledge and clear understanding regarding Business
correspondence.

3- Grasp the core principles of business management including planning, organizing,
leading, and controlling

4- Develop proficiency in writing clear, concise, and professional business
correspondence

5- Draft effective and well-structured business emails and letters tailored to various
professional contexts.

9-Teaching and Learning Strategies

1- Use lectures to introduce key concepts, theories, and frameworks.

2- Provide examples and analyze specific cases to apply management theories and
concepts.

3- Encourage class discussions and debates on management theories and
contemporary business issues.

4- Foster students’ critical thinking and application of concepts through interactive
dialogue.

5- Asses and evaluate students through assignments, quizzes, and practical tasks.

10-Course Structure

Week | Hours | Required Unit or subject | Learning | Evaluation
Learning method method
Outcomes name

1 5 Nature and theory Daily exams
concept of
management.
Definitions of
management
and its major
functions

2 5 Basic types of | Theory Daily exams
management in
the business
organization,
Human




resource
management
and Operation
management,
Marketing
management
and financial
management,

Levels of
management
and kinds of
managers
within the
organization.
Managerial
skills and roles

Theory

Daily exams

An introduction
of pioneering
and
contemporary
schools in
management.
Classical
Management
schools.

Theory

Daily exams

Human
Relation
Management
schools and
modern
management
schools.

Theory

Daily exams

Essentials of
Planning
(definition,
types of plans,
steps of

Theory

Daily exams




planning
process)

Essentials of
organizing
(definition,
types of
organizing,
steps of
organizing
process)

Theory

Daily exams

Essentials of
directing
(leadership,
motivation and
communication)

Theory

Daily exams

Essentials of
controlling
(definition,
types of
controlling
steps of
planning
process)

Theory

Daily exams

10

Introduction to
Business
correspondence.
Definition and
purpose of
business
correspondence.

Theory

Daily exams

11

Structure and
format of
business letters.
Principles of
effective
business letters

theory

Daily exams




12

Types of
business
documents
(letters, emails,
memos, reports)
Writing clear
and concise
business letters

Theory

Daily exams

13

How to write
Cover letters
with examples

Theory

Daily exams

14

How to write
formal and
business letters
and emails with
examples

Theory

Daily exams

15

Preparatory
week before the
final Exam

theory

Daily exams

11-Course Evaluation

Oral exams on a permanent and weekly basis

Post questions

Semester exams

12-Learning and Teaching Resources

Required textbooks (curricular books
any)

Introducing Management A
Development Guide by Bob
Johnson & Kate Williams

Main references (sources)




Recommended books and references
(scientific journals, reports....)

Electronic References, Websites
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